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HAucrpyknus
N0/1b30BaTe sl HHPOPMANHOHHBIX CHCTEM IEPCOHAIbHBIX JAHHBIX

1. OBIIME ITOJIOXXEHUSA

1.1. Hacrosmmii 1oKyMeHT pa3pa60oTaH B COOTBETCTBHH C HOPMAaTHBHBIMU JTOKYMEHTaMH
no 06e30macHOCTH MHGOPMALMKM M ONpeneNseT MOPSAOK 0becredeHus UHPOPMAIHOHHOM
OesomacHOCTM mpu mpoBeneHMM paboOT  MOJNB30BATEIAMH UH()OPMALIMOHHEIX ~ CHCTEM
NepcoHanbHBIX NaHHBIX (manmee — HCIIJIH) B OO0 "IDKUDOMDP TI'PYII" (nanee —
Yupexaenue).

1.2.Cy6nexramu noctyna k pecypcam VICII/{H sBisoTcs aJIMUHUCTpATOp 0€30MacHOCTH
(manee — Ab), monb30BaTeH U 06CITY KUBAIONIHIA TIEPCOHAI.

1.3. O6pa6areiBaemas B MCI1/[H nHMOpMaIHa OTHOCHTCA K CBEIEHMSM, COCTABJISIONINM
NIepCOHaJIbHEIE NaHHbIe (Janee — [1]1xH).

1.4. MamvHBIe HocUTeH HHOOPMALUU UMEIOT TOMETKY «IT[[H».

1.5.Tlonb30BaTeny nomyyaroT CBOM IIpaBa Ha JOCTyN K pecypcam MCIIIu yepe3 Ab.

1.6.TTonp30BaTen UMEIOT NMPAaBO MUCHMEHHO BHOCHTH IIPEIJIOKEHHUS [0 U3MEHEHHIO M
JOTMOTHEHHIO JaHHOU UHCTpyKIMu.

1.7.i3MeHeHus ¥ TOTIONHEHUS K JaHHOM WHCTPYKIMM YTBEPHKIAIOTCS B YCTaHOBJIEHHOM
HIOpsKE.

1.8.1IpaBo TonkOBaHMA MONOXKEHUI HacTosmed MHCTpyKIMH Bo3araercs Ha Hupexropa
VYupexaeHus.

2. TEPMHHBI 1 OITPEAEJIEHUSA

2.1. ABTOMaTH3HPOBaHHAfi CHCTEMA — CHCTEMA, COCTOANIAA U3 MEPCOHANA U KOMILIEKCa
CPEICTB aBTOMATH3allMU €ro NEATENBHOCTH, pealusylonas HHG)OPMALKMOHHYIO TEXHOJIOIHIO
BBINIOJIHEHUS YCTaHOBJICHHBIX (DYHKIIMIA.

2.2. ABromaTH3HpoBaHHOe paGodee mMecto (APM) — mepcOHaIBHEIN KOMIBIOTED U
NOJKIIOYECHHbIE K HeMy IepHpepuiiHble YCTPOWCTBA — MPUHTEP, MHOrOQYHKIHOHAIBHBIE
YCTpOICTBa, CKAHEPHI U T.]I.

2.3. loctyn Kk wHHpOpMAHH — BO3MOXHOCTH IIONyYeHHs MHOOpDMALMM H ee
UCIIOJIb30BaHHUSL.

2.4. 3ammuTa HHGOPMALHH — NEATEIBHOCTB 110 MPEAOTBPAIIEHHIO YTEYKH HHYOPMALIMH,
HECAHKIIMOHUPOBAHHBIX U HEMNPEIHAMEPEHHBIX BO3CUCTBUN Ha HH(POPMAIIMIO, TO €CTh MPOIIECC,



HaIpaB/ICHHbIN Ha JIOCTHKEHUE HH()OPMALIMOHHOM 6e30MaCHOCTH.

2.5. Audopmanus - ceeneHus (coobuIeHHS, JaHHbIE€) HE3aBHCHMO OT (OPMBI HX
IPENCTaBIICHHMS.

2.6. Undopmannonnas cucrema nepcoHaabHbpIX AaHHbIX (MCIIH) - coBoKymHOCTS
coaepxxamuxcs B 0a3aX JaHHBIX EPCOHAIBHBIX JaHHBIX U obecrieunBalOIMX UX 06paboTKy
MH(POPMAIOHHBIX TEXHOJIOTHI U TeXHUYECKUX CPEICTB.

2.7. HecaHKIHOHHPOBAHHBIH K0CTYN (HCJY) — noctyn k nHdpopManuu, XpaHsmeics Ha
PA3IMYIHEIX THNAX HOCUTENeH (OYyMaXHBIX, MATHUTHBIX, ONITUYECKUX M T. 1.) B KOMIIBIOTEPHBIX
0asax NaHHBIX, (alIOBBIX XpaHWIMINAX, apXHUBaXx, CEKPETHBIX YaCTAX U T. J. Pa3IuYHBIX
OpraHW3aluii Ty TeM H3MEHEHHUs (TIOBBIMEHN)S, BanibCu(UKAIIK) CBOKX IIpaB JOCTyTIa.

2.8. O0pa6oTka nNepCOHANBHBIX JAHHBIX - 060e jeifcTBHE (onepamms) win
COBOKYIIHOCTb IEHCTBHH (ONepaiuii), COBEPIIAEMBIX ¢ HCIIONb30BAHMEM CPECTB aBTOMATH3AIHHI
UM 0e3 HUCTIONb30BAHMA TAKUX CPEICTB C MEPCOHATBHBIMH JAHHBIMH, BKIIOYAS cbop, 3amuce,
CHCTEMATH3ALMIO, HAKOIUICHHE, XpaHEHHE, YTOYHEHHE (OOHOBJIEHHE, U3MEHEHHE), U3BJICUCHHE,
UCTIONBb30BaHKE, Mepenady (paclpoCTpaHEHHe, IPEJOCTAaBIEHHE, JOCTYI), OOEe3IMYMBAHHE,
610KUpOBaHue, yaNeHue, Y HHITOKEHHE TIEPCOHAIBHEIX JaHHBIX.

2.9. IlepconanibHble NaHHbIE - J00as MHPOPMAIMS, OTHOCAMAACH K [IpsAMO  WJIU
KOCBCHHO OINPEACICHHOMY WIIM ONpeJensieMoMy (QU3HYEeCKOMy JHULY (CyOBEKTY MEpPCOHATHHBIX
JIAaHHBIX).

2.10. Cpeacro 3amutsl uHpopmanun (C3U) — Texumueckoe, IIPOrpaMMHOE CPEJICTBO,
BEWIECTBO H (/M) MaTepUaJl, PeIHa3HAYeHHBIE WX UCTIONB3Y€EMBIE JUTA 3aIUTH HHOOPMALH.

3. OBSA3AHHOCTH

ITonb30Barens 06s3aH:

3.1. 3HaTh ¥ BHINONHATH TPeOGOBAHHS IEHCTBYIONMX HOPMATHBHBIX M PYKOBOISIIMX
AOKYMEHTOB, & TaKXK€ BHYTPEHHUX HHCTPYKIMI U PaCIOPsIKEHUH, pErIaMEHTHPYIOIIUX MOPSII0K
JEUCTBUI 110 3a1uTe HHGOPMAIIMH.

3.2. BHINONHATE Ha aBTOMAaTH3MPOBaHHOM pabouem Mecte (manee — APM) Tonbko Te
NpOLEIYPEI, KOTOPBIE ONPE/IE/ICHBI TEXHOJOTHYECKHM nporieccoM o6pabotku I1/1H.

3.3. 3Hate M coOMIOAThH ycTaHOBIEHHBIE TpeGoBaHus k ob6paGorke IIJ[H, yuery u
XpaHEHHIO HOCUTeNel uHdopmaimu, obecnedenuro Gesonacuoctu 114, a Takke PyKOBOISIIMX
¥ OpraHU3alHOHHO-PACIOPAAUTEIBHBIX JOKYMEHTOB.

3.4. Bo Bpema paboThl pacrojaraTb 9KpaH MOHMTOpa TaK, 4YTOObl 3aTpyAHHTb
IIOCETUTENSAIM TMPOCMOTpP oToOpakaemoit uHbopmanuu. JKamo3uw Ha OKHax JODKHBI OBITH
3aKpHITHI.

3.5. Ilpy BO3HMKHOBEHMH MOJO3PDEHHS HA HAIAYHE BPEIOHOCHOTO IPOTPAMMHOTO
obecrieueHus (4acTble OMHUOKH B paGoTe mporpamMM, MOSBIEHHE TOCTOPOHHUX IpapUyYecKux
3BYKOBBIX 3(Q()EKTOB, HCKaXEHUS JaHHBIX, HEKOHTPOJIMPYEMOE Mpornafanue (Gaiios, NOSBICHHE
COOOIIEHMH O CHCTEMHBIX OIIMOKaX, 3aMe/jieHre paboThl KOMIBIOTEPA M T.II.) CAMOCTOSTEIHHO
um BMecte ¢ Ab MICII/{1 nmpoBecTr BHEOUEPEIHOM aHTHBUPY CHEIN KOHTPOIb cBoero APM. Ilpu
CaMOCTOATEIbHOM TIPOBEICHUH aHTUBHPYCHOTO KOHTpOJS - YBEJOMHTb O pe3yipTraTtax Ab



UCII[T mist onpenenenus uM $akTa HAIMYMS WIA OTCYTCTBHS BPEJOHOCHOTO IIPOrPaMMHOTO
obecrieyeHusl.

3.6. B ciyuae nosmneHus MHQOPMALMOHHOTO OKHAa CpenCTBa AHTUBUPYCHOM 3aIllMUTHI,
CUTHAITM3UpYIOmeM 06 06Hapy KeHHH BPeJOHOCHOTO POrpaMMHOT0 06ECIeUEHH S

3.6.1. mpHOCTaHOBUTH 06PabOTKY JaHHBIX;

3.6.2. HEMe[IEHHO TIOCTaBUTH B M3BECTHOCTh O (baKTe OOHapy>XeHHs BPEJOHOCHOIO
nporpaMmHoro obecnedenus Ab MCII/TH, Bianenbia 3apakeHHBIX (BaiilioB, a TAKkKe CMEKHBIE
CTPYKTYPHBI€ NIOAPA3/IENeHHs], HCIIONBL3YIOIIME 3T (hailiisl B paboTe;

3.6.3. coBMecTHO c BmazenbueM (aiioB, 3apaKEHHBIX BPEIOHOCHBIM IIPOrpaMMHEIM
obecreyenrem, NPOBECTH aHAIN3 HEOGXOIMMOCTH JANTBHEHIIIEro X UCTIONb30BAHHS;

3.6.4. NpOM3BECTH JICUCHHE WM YHUYTOXEHHE 3aPaKEHHBIX (aiiioB (11 BEIOJHEHHS
TpeboBanumii JaHHOTO MyHKTa NpuBiIeds AB UCIIIn).

3.7. Hemennenno Be3biBare AB WCIIJIH M MOCTaBUTh B W3BECTHOCTH pyKoBOOUTENS
CTPYKTYPHOIO IOAPa3/AEICHUS IIpU OOHAPYKEHUH:

3.7.1. HapymeHu#i IETOCTHOCTH IUIOMG (HakKieeK, HApyIICHHM WIM HECOOTBETCTBUM
HOMEPOB IIeyaTeii) Ha ammapaTHeIX cpeacTBax APM miv MHBIX (aKTOB COBEPIIECHHS B €ro
OTCYTCTBHUE MONBITOK HECAHKIIMOHUPOBAHHOIO JOCTYIA K 3ammuiiaeMoii APM;

3.7.2. HeCaHKUMOHMPOBAHHBIX (IPOM3BENEHHBIX C HApYIIEHHEM YCTAHOBJIEHHOTO
TOpsi/IKa) M3MEHEHUH B KOHDUIYpaLiK IPOrPAMMHBIX MM aNMapaTHEIX cpeacTB APM:;

3.7.3. oTkIOHEHH B HOpPMANBHOM PaGOTe CHCTEMHBIX M MPHUKIAJHEIX HPOTPAMMHBIX
CPCICTB, 3aTPyAHAIONMX OSKciutyaramuio APM, BeIXoja M3 CTPOS WIM HEYCTONYMBOIO
¢ynxumonuposanus y3noB APM wiu nepudepHiHBIX YCTPOMCTB (IMCKOBOIOB, [IpUHTEpPa M
T.IL.), & TAKXKe Nepe6oeB B CHCTEME 3JIEKTPOCHAGKEHHU;

3.7.4. HEKOPPEKTHOTO (YHKIMOHUPOBAHHMS YCTAHOBIEHHBHIX Ha APM TexHHMuecKux
CPEICTB 3allUTHI,

3.7.5. HempeqyCMOTPEHHBIX  OTBOAOB  Kabenelf W  MHOOKMIOYEHHBIX K APM
JOIIOJTHUTEIIBHBIX YCTPOMCTB.

3.8. [lpn orcyTcTBMM BH3YalbHOrO KOHTpOIsS 3a paboueil craHmuelt JOCTYym K
KOMIIBIOTEpY [OJ/DKEH OBITh HEMEIJICHHO 3abiokupoBaH. [l 3TOro HEOOXOOMMO HaXaTb
OTHOBpEMEHHO KoMOuHamuio Kinasuim <Ctrl><Alt><Del> u BoiGpars onuuio <BioKMpOBKa™>.

3.9. B UCII/IH ocymecTBisieTcs GIIOKApOBaHUE ceaHca JOCTyIa Mojib3oBarens nocie 20
MHUHYT €ro 6e31eiCcTBUS (HEaKTUBHOCTH) B HH()OPMALMOHHOM CHUCTEME.

3.10. IIpuHMMaTh MepHl [0 PEarupOBaHMIO B ClIy4a€ BO3HHKHOBEHMS BHEINTATHBIX
CUTyallii ¥ aBapUAHBIX CHUTyallMid C ILENbI0 JIMKBUJAMM HMX MOCIEACTBUM B Ipejenax
BO3JIO’KEHHBIX Ha HETO (YHKIIHIA.

3.11. Tlonb3oBaTeNsM 3ampemiaeTcs:

— Ppasmiamars 3alHIIaeMyl0 HHGOPMALHIO TIOCTOPOHHUM JIULIAM;

— KONMPOBaTh 3alIUIIAEMYI0 HHPOPMAIMIO HAa HEYYTEHHBIE BHEIIHHE HOCUTEIIH;

— CaMOCTOSTEIBHO yCTaHaBIUBaTh, THPAXKHPOBATh WIA MOJU(UIIMPOBATH POrPaMMHOE
¥ anmnapatHoe oOecleYyeHWe, W3MEHATh YCTAHOBJEHHBIM IOPANOK (pyHKIMOHHPOBAHHS



TEXHUYCCKUX U MPOrpaMMHEIX CpEACTB,

— TOAKIIOYATh K paboyed CTAHIMU M KOPIOPATUBHON MH(pOPMALMOHHON CETH JIHYHEIE
BHELIHUE HOCHTEIM ¥ MOOUIIBHEIE Y CTPOMCTBA;

— OTKMOYaTh (6JI0KUPOBATh) CPEICTBA 3AIIMTH HHPOPMALAH;

— BBHINONHATE Ha APM pa6oThl, He NpeXyCMOTPEHHbIE TE€XHOIOTHYECKHM IIPOLIECCOM
obpabotku I1/H;

— C000IMIaTh (MM Tiepe/iaBaTh) MOCTOPOHHKMM JIHIIAM NTAPAMETPHI CBOEH YYETHOM 3amucu
(MMs1, IepcoHaNbHBI HAeHTHDUKATOP (TIPH ero HajM4yuu) ¥ napois) B UCII/H;

— OCTaBlATh 03 mpUCMOTpa M NepejaBaTh JPyTMM IIMIAM  [IEPCOHANBHBIH
UJIEHTU(UKATOD;

— TpHBJICKATh MMOCTOPOHHUX JIMII /IjI PEMOHTa WK HacTpoiiku APM 6e3 cornacoBaums ¢
OTBETCTBEHHBIM 3a obecneyeHue G6e3omacuoctu I1]]H;

— OCTaBiATh 6e3 nmpucmorpa cBoe APM, He aKTHBH3MPOBAB GIOKHMPOBKY AOCTYIIA, HITH
OCTaBIATh cBoe APM BKITIOYEHHBIM 110 OKOHYAHUH PabOThI;

— YMBIILUICHHO HCHO/Nb30BaTh HENOKyYMEHTHPOBAaHHEIE CBOMCTBA M OINHOKM B
NPOTPAMMHOM 00€CIICYeHHH WM B HACTPOMKAX CPEICTB 3alMTEI, KOTOPHIE MOTYT IPUBECTH K
HapyIEHHUIO 0€30I1aCHOCTH MEPCOHAIBHBIX JAHHbIX.

4. IIOPSI1IOK PABOTHI ITOJIb30BATEJISI C PECYPCAMM UCIIIH

4.1.  HayaJjo pa6orsl Ha IDBM

Ipu Brmoyennn [19BM Heo6X0AMMO HOXKAATHCS 3aBEPUICHHS 3arpy3KH M FOTOBHOCTH
CHCTEMBI 3amuTEl MHOGopMaimu (nanee — C3U) u omepaumonHo# cuctemsl (manee — OC) K
MICHTUQUKALMKM  TOb30BaTeNsd. MneHTuduKAms MONB30BAaTENs  OCYIIECTBIAETCS IO
YHUKaJTbHOMY HMMEHH U TapoN0 C HCIOJb30BAHMEM MEPCOHAIBHOIO HIEHTH(HKATOPA, €CIIH
TakoBO# npeaycmoTpeH kommnekrauueii C3M. [{ns nomyuenus moctyna k pecypcam MCITu
TOJIb30BATENb OJDKEH NPUIOKUTh K CUMTHIBATENIO NEPCOHAIBHBIA MIAeHTU(UKATOP (IIpH €ro
HaJIMYMA) ¥ BBECTHM C KJIaBHaTypsl cBOi maponb. Eciu mocine BBoga mapons C3U Beimact
coobmenue 06 omubKe, MONB30BATEND A0/DKEH 06paTuThes K AB.

4.2.  3aBepmenue paGornl na [I9BM

ITo oxoHyaHuu paGOTHI MOJIB30BATENb JOJDKEH JMGO 3aBEPUIMTH INTATHRIMM CPEICTBAMU
ceaHc cBoe#t pabothl (Ge3 BeikmoueHus II9BM), 6o 3aBepiuuts paGoty [I9BM cranaapTHEIM
c1oco6oM (Ipu 3TOM BHIKIIOYHTE [IDBM).

4.3. TpeGoBaHus K pacne4yaTbIBAHHIO HHYOPMANHH

Bce pacnedaTeiBaeMble JOKYMEHTHI JOJDKHEI OBITH y4TeHBI. BpakoBaHHBIE GyMaXKHBIE
HOCHUTEIT ¥ YEPHOBUKHU JOKYMEHTOB JIOJKHBI OBITh YHUYTOXKEHEI.

IIpu orcyrctBuMM mnonb3oBarens Ha paGoyeM Mecte JMGO B NPUCYTCTBHM JIMIl, HE
umeromux gomycka K pecypcam MCII/IH, Bce mokymeHTHI, coaepxamue I1/IH, MOKHBI OBITH
HEAOCTYIIHBI JJIs IPOCMOTPa ¥ HHOI'O UX UCIIOIb30BaHH.

S. OTBETCTBEHHOCTb



5.1.  Ilomp3oBarens HeceT EPCOHAIBHYIO OTBETCTBEHHOCTD 32

— COXpaHHOCTb HOCHTeNel MH(OpMalMK M colepiKamieiics Ha HUX uHpopMaruu (B
pabouee BpeMms);

— cobmonaeHne TpeGOBaHUI TaHHOM UHCTpyKIMY, HEmpaBOMEPHOE WCIONB30BAHUE
pecypcoB UCII/IH 1 3a Bce IeHCTBHS, COBEpIIEHHBIE OT MMEHH €ro yudeTHo# 3amucu B UCII/IH,
CCIIM C €ro CTOPOHBI HE OBUIO NPEANPHHATO HEOOGXOAMMBIX IEHCTBHH s MPEJOTBPAIICHUS
HECaHKIIMOHMPOBAHHOIO MCIIOIb30BAaHMS €10 YUETHOM 3aMUCH.

53. 3a pasrialieHHe NEPCOHANBHBIX NAHHBIX M HapylIeHHe Mnopsaka paboTel co
cpeacteamu  UICIIJIH, conepxamumu IepcOHaIBHEIE JaHHBIE, PaOOTHUKM MOTryT OBITh
[IpUBJICYCHBl K TPaXKAaHCKOW, YTOJIOBHOM, aIMHHMCTPaTHBHOM, JUCLMIUIMHADHOW M HHOM
Mpey CMOTPEHHO! 3aKOHOAATENLCTBOM Poccuiickoit denepanu 0TBETCTBEHHOCTH.



